
Card Template Instructions Batch 12

Shelf Card
1. Cut out the template pieces and fold along the score lines.

2. Fold the base card in half. 
Please note that where it is 
folded the gap is shallower on 
the back of the card than on the 
front of the card.

3. Fold down the tabs on the shelf piece and slide 
through the slots on base card. Unfold the tabs 
at the back of the card to secure.

4. Make sure the end �ap can open and close easily. 
Decorate as required.

5. Slide the front, middle and 
back layers into the slots on 
the shelf. On the middle and 
back, unfold the tabs and 
use them to support the 
shelf.

6. Your 3D Shelf Card 
is now ready to 
embellish.
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Teapot
1. Cut out the template pieces and fold along all the 

score lines. Apply glue to the end tab of Teapot 
Side 01 and stick to the straight side of Teapot Side 
02.

2. Glue the other tab to the other straight side to 
form the main section.

3. Apply glue to the bottom side tabs and stick 
together to form the bottom part of the teapot.

4. Apply glue to the bottom tabs and stick to the 
Teapot Base.

5. Apply glue to top side tabs and stick together to 
form the top part of the teapot.

6. Repeat with the top tabs on the teapot.

7. This forms the shape of your teapot. 8. Fold the teapot handle piece in half and stick 
together.

9. Gently shape to give a curve to the handle, apply 
tape to the top and bottom part of the handle and 
stick to a side of the teapot.

10. Fold the score lines on the spout piece and stick 
the the top of the spout together.

11. Stick the spout on to the teapot on the opposite 
side to your handle.

12. The teapot is built, now onto the lid.

13. On the Teapot Lid piece, apply glue to one of the 
end trianges and overlay onto the other end 
traingle to start forming the shape.

14. Add glue to the tabs and stick to the Teapot Lid 
Base 01.

15. Glue Teapot Lid Base 02 underneath the lid and 
fold the tabs down.

16. Apply tab around the folded down tabs. 

17. Wrap the Teapot Lid Base Wrap around the tabs. 18. Place the lid on the teapot. This is now complete.
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Teapot cont...
1. Cut out the template pieces and fold along all the 

score lines. Apply glue to the end tab of Teapot 
Side 01 and stick to the straight side of Teapot Side 
02.

2. Glue the other tab to the other straight side to 
form the main section.

3. Apply glue to the bottom side tabs and stick 
together to form the bottom part of the teapot.

4. Apply glue to the bottom tabs and stick to the 
Teapot Base.

5. Apply glue to top side tabs and stick together to 
form the top part of the teapot.

6. Repeat with the top tabs on the teapot.

7. This forms the shape of your teapot. 8. Fold the teapot handle piece in half and stick 
together.

9. Gently shape to give a curve to the handle, apply 
tape to the top and bottom part of the handle and 
stick to a side of the teapot.

10. Fold the score lines on the spout piece and stick 
the the top of the spout together.

11. Stick the spout on to the teapot on the opposite 
side to your handle.

12. The teapot is built, now onto the lid.

13. On the Teapot Lid piece, apply glue to one of the 
end trianges and overlay onto the other end 
traingle to start forming the shape.

14. Add glue to the tabs and stick to the Teapot Lid 
Base 01.

15. Glue Teapot Lid Base 02 underneath the lid and 
fold the tabs down.

16. Apply tab around the folded down tabs. 

17. Wrap the Teapot Lid Base Wrap around the tabs. 18. Place the lid on the teapot. This is now complete.



1. Cut out the template pieces and fold along all the 
score lines. Apply glue to the end tab of Teapot 
Side 01 and stick to the straight side of Teapot Side 
02.

2. Glue the other tab to the other straight side to 
form the main section.

3. Apply glue to the bottom side tabs and stick 
together to form the bottom part of the teapot.

4. Apply glue to the bottom tabs and stick to the 
Teapot Base.

5. Apply glue to top side tabs and stick together to 
form the top part of the teapot.

6. Repeat with the top tabs on the teapot.

7. This forms the shape of your teapot. 8. Fold the teapot handle piece in half and stick 
together.

9. Gently shape to give a curve to the handle, apply 
tape to the top and bottom part of the handle and 
stick to a side of the teapot.

10. Fold the score lines on the spout piece and stick 
the the top of the spout together.

11. Stick the spout on to the teapot on the opposite 
side to your handle.

12. The teapot is built, now onto the lid.

13. On the Teapot Lid piece, apply glue to one of the 
end trianges and overlay onto the other end 
traingle to start forming the shape.
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Teapot cont...
14. Add glue to the tabs and stick to the Teapot Lid 

Base 01.

15. Glue Teapot Lid Base 02 underneath the lid and 
fold the tabs down.

16. Apply tab around the folded down tabs. 

17. Wrap the Teapot Lid Base Wrap around the tabs. 18. Place the lid on the teapot. This is now complete.
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Teacup & Saucer
1. Cut out the template pieces and fold along all the 

score lines. 
2. Apply glue to the tab on the end.

3. Stick to the straight edge side to form the main 
body of the cup.

4. Apply glue to the bottom tabs and stick to the 
Teacup Base piece.

5. Fold the Teacup Handle in half and stick together. 6. Gently shape the handle to curve it. Apply tape or 
glue to the bottom and the top and stick to a side 
of the cup. 

7. For the saucer, cut out the template pieces.  If you 
are using the template version, draw round the 
whole template to create the saucer base, and just 
draw round the inner edge score line and cut to 
create the top.

8. Gently tease all fold lines from the centre to the 
outer edge to give the saucer a little shape.

9. On the saucer base piece, fold the outer tabs into 
the centre.

10. Apply glue to the outer tabs.

11. Stick the saucer top to the outer tabs. 12. Gently tease the shape again. You now have a 
saucer.
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Teacup & Saucer cont...
1. Cut out the template pieces and fold along all the 

score lines. 
2. Apply glue to the tab on the end.

3. Stick to the straight edge side to form the main 
body of the cup.

4. Apply glue to the bottom tabs and stick to the 
Teacup Base piece.

5. Fold the Teacup Handle in half and stick together. 6. Gently shape the handle to curve it. Apply tape or 
glue to the bottom and the top and stick to a side 
of the cup. 

7. For the saucer, cut out the template pieces.  If you 
are using the template version, draw round the 
whole template to create the saucer base, and just 
draw round the inner edge score line and cut to 
create the top.

8. Gently tease all fold lines from the centre to the 
outer edge to give the saucer a little shape.

9. On the saucer base piece, fold the outer tabs into 
the centre.

10. Apply glue to the outer tabs.

11. Stick the saucer top to the outer tabs. 12. Gently tease the shape again. You now have a 
saucer.
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Cake
1. Cut out the template and fold along the score 

lines.

2. Make the top part of the box by folding down the 
side panels and securing with the tab at the point 
of the box.

3. Attach the base panel by securing the tabs to the 
inside of the side panelson the top of the box. 

4. Make sure the end �ap can open and close easily. 
Decorate as required.


